PHI DELTA KAPPA FRATERNITY
PROTOCOL

FOR NATIONAL CONVENTIONS AND NATIONAL AFFAIRS
COMMITTEES :
Reservation, Registration, Social, Sports, Transportation, Program, Banquet and Awards, Ladies Affairs and a General Chairman to coordinate all the planning. Other committees may be necessary, and your chapter should refer to past convention programs for ideas. 

SECTION  1  :
Presentation of state  Flags should open the convention with all National Officers in their chairs. It is traditional to have 

a local or state official, or someone of prominence to give a short welcome address. Then the National Officers open the National Council Meeting by Ritual. A short prayer, or moment of silence, should be observed, with the reading of the names of all our departed brothers who have crossed the sands for the last time during the last Fraternal year.

SECTION  2  :
When possible, an initiation of new members should be held at the first session of the Convention, or the day before Convention opens. Initiation should be by Ritual, with a degree team, with as many National Officers in attendance as possible. 

SECTION  3a :
At all business functions, Past National President should be introduced, and then the National Officers should be introduced, starting with the lowest office in rotation to

the highest office present.

SECTION  3b :
At all social functions, Past National Presidents and their wives or sweethearts should be introduced, and then the National Officers and their wives or sweethearts should be introduced, staring with the lowest office in rotation to the highest office present.  

SECTION  3c :
At all social functions, Past National Sweethearts should be introduced, along with the present reigning sweetheart, who shall be introduced last.

SECTION  4a :
All Phi Delta Kappa members will stand when the National President is introduced.
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SECTION  4b :
During all rituals, all Phi Delta Kappa members should have arms folded across their chests, with an air of dignity and silence, showing respect for the ritual then in progress.  

SECTION  5  :
After business meeting, announcements may be made by the local chapter concerning events to follow and any special arrangements that have to be made. 

SECTION  6  :
Announcement of the National Phi Delta Kappa Sweetheart should be made during the National President’s Ball, with proper recognition given to all former Sweethearts. All Past National Sweethearts should be introduced after Past National Presidents and National Officers. 

SECTION  7  :
The Banquet and Awards Night, at the National Convention, the head banquet table should include all new National Officers and their wives or sweethearts, and the out-going President and his wife or sweetheart. If a Master of Ceremonies or local President presides, the new President at his right. The remaining officers should be seated in rotation right to left, according to their rank in the National Offices. Again, all Past National Presidents should be introduced and the new National sweetheart introduced, with recognition given to all former Past National Sweethearts.  

SECTION  8  :
Proper recognition should be given to the winner of the Phi Delta Kappa Chapter President of the Year Award. Also it has been traditional to award both a mileage and attendance award to the chapter having the most members registered at the convention and the chapter traveling the most miles, excluding the host chapter.

SECTION  9 :
Local  officers and committees should be introduced. Each new National Officer should be given the opportunity to make brief remarks.
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SECTION 10 :
Head table, if elevated, should be properly draped to preclude an open view from the rest of the room. Host Chapter will furnish corsages for National Officer’s wives sweethearts at National Convention and Supreme Executive Committee Meetings. Host Chapter will furnish bouquet of flowers for newly elected Phi Delta Kappa Sweetheart. Host Chapter should furnish appropriate sleeping quarters for the National President during Conventions. The out-going President should be asked as his choice of the person he wants to present his Past National President pin. This should be done during the Banquet. A prayer or grace should precede each meal and a benediction should close the Banquet.    

SECTION  11 :
All Phi Delta Kappa members should sing the Phi Delta Kappa Sweetheart song at all National Affairs.  

SECTION  12 :
Another tradition that should be kept is the traveling bowling trophy that is given at each Supreme Executive Committee Meetings. It is expected that each winner have his name added to the trophy and bring it to the next Supreme Executive Committee Meeting.

SECTION  13 :
A Complete financial report should be made by the Host Chapter immediately after Convention. Indicate in detail all income and expenses. This report should be filed with the National Office for future reference for future host chapters of National Conventions and Supreme Executive Committee Meetings.

SECTION  14 :
Any chapter wishing to conduct a raffle or other game of chance for a particular purpose, such as the National Heart Association or other fund raisers for that chapter, shall first obtain written permission to do so from the Host Chapter of that particular National Council. 
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